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CHAPTER -1
PRELIMINARY

SHORTTITLE :

(1)
2)
(3)

These rules may be called “the Manipur Khadi and Village Industries Board Rules, 1969."
They extend to the whole of the State of Manipur.
They shall came into force at once.

DEFINITION :
In these rules, unless the context otherwise requires

{a)

(b)
(c)

d)

(e)
®

th)

0]

"Act" means the Manipur Khadi and Village Industries Board Act, 1966 (Manipur Act 4
of 1966);

"Board" means the Board established under section 3 of the Act;

"Chairman" means the Chairman of the Board appointed under sub-section (2) of section
4 ofthe Act ;

"Vice-Chairman” means the Vice-Chairman of the Board appointed under section 5 of
the Act;

"Secretary" means the Secretary of the Board appointed under section 6 of the Act;
"Chief Executive Officer” means the Chief Executice Officer of the Board appointed
under sub-section (2) of section 13 ofthe Act ;

“Financial Adviser and Chief Accounts Officer” means the Financial Adviser and Chief
Accounts Officer of the Board appointted under sub-section (1) uf section 13 of the
Act;

"Commission” means the Khadi and Village Industries Commission established under
section 4 of the Khadi & Village Industries Commission Act, 1956 (61 of 1956) ;
"Khadi and Village Industries” means "Khadi" and "Village Industries” defined in clauses
(¢)and (j) of section 2 of the Act ;
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(m)
(n)
(o)

(p)
(@)
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"Section” means a section of the Act ;

"Member” means a member of the Board appointed under sub-section (1) of section 4
of the Act ;

"Fund" means the Fund of the Manipur Khadi and Village Industries Board mentioned in
section 22 of the Act ;

"Financial year" means the year commencing on the 1st day of April ;
"Form" means a form appended to these rules ;

"Standing Finance Committee"means the Committee constituted under sub-section (1)
of section 12 ;

"Government” means the Govemor of Manipur;

All words and expressions used in the rules shall bear the meaning respectively assigned
to them in the Act;

CHAPTER - 11

3. TERM OF OFFICE :

Save as hereinafter provided, a member of the Board shall hold office for such period. not
exceeding three years, as may be directed in the notification of his appointment which shall be
published in the Official Gazette and shall be eligible for re-appointment.

Provided that if the Board 1s dissolved by the Government under section 32 of the Act, the
members shall cease to hold office.

4. DISQUALIFICATION FOR MEMBERSHIP OF THE BOARD : A person shall be
disqualified for being appointed, and for being amember of the Board if : -

(a)
(b)
(€)
(d)

he 1s found to be a lunatic or a person of unsound mind ; or
he has been adjudged insolvent ; or
he has been convicted of an offence involving moral turpitude ; or

he has directly or indirectly any interest in any subsisting contract with or in any work
being done for the Board except as a share-holder (other than a Director or Managing
Agent) in a Company as defined in section 3 of Companies Act, 1956 (1 of 1956) ;

Provided that where he is a share-holder, he will disclose to the Government the nature and
extent of shares held by him in such a company ;
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Provided also that membership of a Co-operative Society shall be no disqualificationas long
as the person concerned is not a Director ; or

(e) hehasany financial interest in any business undertaking dealing with Khadi or any

Villager industries as defined in clauses (e) and (j) of section 2 of the Act.

Provided that this shall not apply in the case of Co-operative Societies where the member
concerned is not a Director ; or

(f) inthe opinion of the Government he has failed or is unable to carry out his duties ; or

g) he absents himself from three consecutive meetings of the Board without the leave of the

Board.
5. REMOVAL FROM THE BOARD :

The Govermnment may, by notification in the official gazette, remove from office any member of
the Board who is, or becomes, subject to any of the disqualifications mentioned in Rule (4) ;

Provided that before issuing such notification the Govemnment shall give an opportunity to the
member concerned to show cause against such removal.

6. CASUALVACANCIES:

(1) Whenamember of the Board dies or resigns or is removed from office, the Government
may, by notification in the official gazette, appoint a person to fill the vacancy. (2) A member
appointed to fill a casual vacancy shall hold office so long as the member whose place he fills
would have been entitled to hold office if the vacancy had not occured.

7. OFFICE OF THE BOARD :

The Office of the Board shall be located in Imphal or at such other place as the Govemment
may from time to time direct.

8. HONORARIAANDALLOWANCES:

(1) The Chairman, the Secretary and other non-official members of the Board shall be paid
such honoraria from the fund of the Board as the Board may from time to time fix with the approval
of the Government. Such honoraria shall not exceed Rs.800/- per month in case of a whole time
worker. and Rs. 320/- per month in case of a part-time worker.

(2) Every member shall as soon as possible after his appoint ment file with the Secretary of
the Board a declaration regarding his usual place of residence, and any subsequent change in the
usual place of residence so declared shall be notified to the Secretary.



(3) () Travalling Allowance :

There shall be paid as travelling allowance to each member in repect of every journey performed
by him for the purpose of attending a meeting of the Board or a Committee thereof or for the
purpose of attending to any other business connected with his duties as a member, from his usal
place of residence to the place where the meeting of the Board or a Committee thereof is to be
held or the other business is to be transacted and for the return journey from such place to his usual
place of residence, such amount as would be admissible at the maximum rate in respect of journeys
on tour to a First Grade Officer serving in connection with the administration of the State of Manipur.

(i) Notwithstanding anything contained in sub-rule
(4) (1) A member who performs the journey by road between place connected by rail or

steamer, either wholly or in part may draw the road mileage at the rates referred to in sub-rule 3 (i)
in place of travelling allowance which would have been admissible to him, ifhe had travelled by rail

or steamer, as the case may be,

Provided that the total amount of travelling allowance drawn by such member for the entire
journey, shall not exceed the amount which would have been admissible to him, had he performed
the journey by rail or steamer, as the case may be,

(i) When the usual place of residence of a member is at such a distance as would not entitle
him to draw travelling allowance stated in the manner in sub-rule 3 (i) and (ii) for the discharge of
duties of the Board as decribed in sub-rule 3(i) as amember, he shall be entitled to the reimbursement
of actual conveyance charges.

(5) The salary of the Financial Adviser and Chief Account Officer shall be in the scale of
Rs. 500-35-745-EB-40 1065-EB-45-1245/- p.m. plus other allowances admissible to the employees
of the Government of Manipur in similar scale. He should have qualifications and experience as
folows :

(i) Degree of a recognised University.

(ii) 5 years'experience in Administration and Establishment in a Government Department or

Corporation.

(i) Knowledge of Government Rules and Regulations.

(iv) Experience of Audit and accounts work.

The prescribed qualification is relaxable at the discretion of the Government.



5

(6) The salary of the Chief executive Officer shall be in the scale of Rs. 500-35-745-EB-
40-45-1200-50-1350 p.m. plus other allowances admissible 1o the employees of the Government
of Manipur in similar scale. He should have qualifications and experience as follows :

(i) Degree of arecognised University with Economics, Science, Technology or Commerce

as a subject, Relaxable in case of candidates otherwise found suitable.

(@) S years'experience in & responsible capacity connected with Small Scale Cottage/Village

Industries or marketing.

CHAPTER - 111
POWERS AND DUTIES OF THE CHAIRMAN,
VICE-CHAIRMAN, SECRETARY

CHIEF EXECUTIVE OFFICER AND FINANCIAL ADVISER & CHIEF
ACCOUNTS OFFICER

Y POWEROF THE CHAIRMAN :
(1) The Chairman shall be responsible for the proper functioning of the Board and the
implemenation of its decisions and discharge of its duties under the Act ;
(2) Subject 10 such delegations as may be made under the Act or in these Rules the Chairman
shall -
(@) cause the important papers and matters (o be presented to the Board as early as
practicabie;
(b) issue directions as 1o the method of carrying out the decissions of the Board ;
(¢) maintain or cause to be maintained an account of the receipts and expenditures of the
Board; and
(d) presentadraft Annual Report of the working of the Board to the Board for approval
and submit the report as approved by the Board to the Govemment. The report approved
by the Board shall be circuiated 1o the members of the Board for their information.
(3) The Chairman shall exercise administrative contrel over all the departments, officers and
employees of the Board
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(4) The Chairman may sanction expenditure on contingencies, supplies and services and
purchase of articles required for the working of the office of the Board and for execution of measures
in furtherance of the objects of the Act, subject to the necessary provisions in the Budget.

(5) The Chairman shall exercise such of the powers of the Board as are delegated to him by
the Board.

10. POWERS OF THE VICE-CHAIRMEN :

The Vice-Chariman shall assist the Chairman in the proper functioning of the Board, the
implementation of its various decisions and the discharge of its duties under the Act. He shall also
perform such duties and carry out such functions as may be assigned to him by the Chairman.

(a) The Vice-Chairman shall exercise such powers as may be delegated to him by the

A .

(b) He shall remain in charge of the Chairman's Office whenever the Chairman remains
absent on leave after intimating the Board in writing of his doing so.

(¢c) The Vice-Chairman shall, in the absence of the Chairman, represent the Chairman in the
Board's meetings.

1. POWERS OF THE SECRETARY OF THE BOARD :

(1) The Secretary shall work under the general control of the Chairman who may entrust to
him any or all of the following powers and duties : -

(i) convening of meetings of the Board under the direction of the Chairman :

(i) drawing up agenda for cach meeting under the Chairman's directions and supplying the

same to each member of the Board along with the notice of the meeting ;

(i) maintenance of the minutes of the meetings of the Board;

(iv) fumishing to the Government all reports including annua! reports and returns and necessary
documents required under the Act or these rules ;

(v) preparatin of the annual budget ofthe Board in consulation with the Chief executive
Officer and Financial Adviser and submission of the same 10 the Government and the
Commission in time as required.

(2) The Secretary shall keep a record of the members of the Board and their addresses.

If a member changes his address, he shall notify his new address to the Secretary who shall
thereupon enter his new address in the record. The address on the official record shall for all
purposes be deemed to the member's address,
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12. POWER OF THE CHIEF EXECUTIVE OFFICER :

The Chief Executive Officer shall work under the control of the Chairman and the Secretary.
He shall be entitled 1o attend all meetings of the Board and its Committee but shall not be entitled
to vote if he is not a member of such Committee. He shall -

13.

(a)

(d)

(1]

)

carry out, supervise and control the works of the officers and servants employed by the
Board;

implement the decisions taken by the Board ;

prepare annual budget estimates and supplementary budget estimates and place them
before the Board through the Secretary ;

administer the Contnibutory Provident Fund of the Board when established ;

sanction contingent expenditure to the extent of powers delegated to him by the Board
from time to time;

examine applications for financial assistance (both loans and grants) and place them
before the Board through the Secretary for sanction;

have the right to refer to the Board any mater having financial implications which in his
opinion ought to be brought to the notice of the Board ;

have the right to record his views on every proposal involving expenditure from the
funds of the Board prior to the consideration and approval of such proposal by the
Board,

advise the Board that a particular decision affecting the general financial policy of the
Government or the Commission should be referred to them for consideration and
undertake such other dusties, exercise such other powers, as may be assigned to him by
the Board or the Chairman.

POWERS AND DUTIES OF THE FINANCIAL ADVISER AND CHIEF
ACCOUNTS OFFICER ¢

(a)

ib)

The Financial Adviser and Chief Accounts Officer shall advise the Board on all matters
relating to receipts and expenditure ;

He shall have the right to attend every meeting of the Board and the Standing Financial
Commitiee but shall not have the right to vote there at. He shall also have the right to refer
to the Board any matter having financial implications which in his opinion ought to be
brought to its notice |



(c) Heshall scrutinise and supervise the preparation of the Budget of the Board, the compilation
of the annual and other financial statements and the manner in which accounts of the
Board shall be maintained and made available to audit ;

(d) He shall have the right to record his view on every proposal involving expenditure from
the funds of the Beard prior to the consideration and approval of such proposal by the
Secretary, the Chairman or the Standing Finance Commitiee concerned or of the Board;

(¢) He shall advise the Board, the Standing Finance Committee, the Chairman and the
Secretary that a particular decision affecting the general financial policy of the Government
or the Commission should be referred to the Government or the Commission. as the
case may be for considesation.

14. CONSTITUTION OF COMMITTEES :-
(1) Under section 12 of the Act the Board may constitute, by resolution, the following
Cornmittee, namely :-
(1) Standing Finance Commitiee,
(i) Staff Commitiee, and
(i) Planning Committee. .
(2) (a) The Standing Fianance Committee and other Committee shall consist of not less
than three members appointed from amongst the members of the Board :
(b) The Secretary shail function as the Secretary to the said Committees.
(3) The Board may, from time to time, constitute other Committee for any other purpose.
15. The Board may appoint such stafl and in such scales or pay as may be approved by the
Government from time 1o time.

CHAPTER - IV
LOANS, GRANTS AND PROGRAMMES

ANNUAL PROGRAMME :

16. (1) The Board shall follow und observe the tenms, conditions and procedures for receiving
loans and grants. the practices as directed by the Comumittee or the Government as the case may
be, from time to time.
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(2) The Board shall prepare and forward programmes of work as required under section 16
of the ActinForm | to the Government. The programme of work should be submitted within the
month of May of the year proceeding the year to which the programme relates.

(3) Asupplementary programme, if any, under section 18 of the Act shall be prepared by
the Board in any financial year in Form Il and shall be forwarded to the Government before the 31st

August in that year.
(4) The Board shall send a report to the Government in Form II A, if any alterationina
scheme referred to in section 19 is affected. This report shall be sent within 15 days from the date

of receipt of approval from the Commission.

17. BUDGET : (1) The Khadi Budget and the Village Industries Budget referred to in section
25 shall be prepared by the Board during every financial year for the next financial year in Form III
and shall be submitted to the Government before the 1st October in the year in which it is
prepared.

(2)  Asupplementary budget, if any, referred to in section 26 of the Act in any financial year
shall be prepared by the Board in Form IV and shall be submitted to the Government in the first
week of January in that year.

18. ACCOUNTS OF THE BOARD :

The accounts of the Board shall be maintained by the Secretary in the forms and registers
mentioned below : —

Form No. VIII  Cash Book

Form No.IX  Subsidiary Account to Cash Book.

FormNo. X  Classified Abstract of Receipts / Disbursements.
FormNo. Xl  Registerof Securities.

Form No. XII  Receipt for payments to the Board,

Form No. XIIl Register of Cheque Books.

Form No. XIV Register of Stock of receipt Book.

Form No. XV1 Register of Advances Permanent / Temporary.
Form No. XVII Annual Account of Receipts / Expenditure.
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19. PREPARATION OFACCOUNTSAND THEIR PRODUCTION

BEFORE AUDIT :

Within 3 months after the end of each financial year the annual accounts showing the financial
results of the funds of the Board shall be prepared with such subsidiary accounts as may be necessary
and in Form VIl and place before the Board. These accounts authenticated by affixing the common
seal and duly passed by the Board shall be submitted to the Government, the Audit Officer appointed
by the Government and the Commission normally before the end of July every year,

Provided that, on the request of the Board, the Government may extend the date of submission
of the accounts by such period as the Government may think fit.

20. GENERAL AUDIT OF THE BOARD'S ACCOUNT :

The Accounts of the Board shall be audited every year by the Auditor appointed by the
Government.

21. IMPROPRIETY AND IRREGULARITY IN ACCOUNT :

The Auditor shall furnish the Board, the Government and the Commission with a statement
each, where necessary, in regard to any material imporpriety which the audit officer may observe in
the expenditure or in recovery of money due to or in the accounts of the Board. such statement shall
be furnished 15 days from the date of completion of such audit.

The Board shall forthwith remedy the defect or irregularity as may be pointed out by the
Auditor.

22, ANNUALREPORT:

(1) The annual report referred to in section 27 shall be prepared by the Secretary in Form
V' under the direction of the Chairman and shall be laid before the Board. After the report is
approved by the Board, copy of the report shall be fowarded to the Government, the Director of
Industries, and the Commission, before the expiry of the period specified in the said section.

(2) The Secretary shall, under the direction of the Chairman, prepare quarterly progress
report in Form V1. The report shall be laid before the Board. Afier the report is approved by the
Board, copy of the report shall be forwarded to the Government, the Director of Industries,
23. The Auditor shall have the authority to verify cash balance, stock of raw materials, finished
goods, stores, etc. physically.



CHAPTER - V
MISCELLANEOUS
24 CONTRACTS:

(1) The Board may, in connectian with its trading activities, enter into contracts provided
that provision therefore exists in the sanctioned budget.

(2) The Board may delegated to the Chairman, the Secretary or the Chief Executive Officer,
such powers for enfenng into contracts, signing of agreements or execution of Bonds or undertakings
on its behalf as it may think fit. Provided that no such powers shall be delegated to the Chief
Executive Officer if the monetary limit involved in a transaction exceeds ten thousand rupees.

(3} The contracts shall not be binding on the Boand unless they are executed by the
Chairman, Secretary or the Chief Executive Officer and the seal of the Board affixed there to.

(4) The Chairman or the Secretary or any member of the Board shall not be personally liable
for any assurance or contract shall be discharged from the moneys at the disposal of the Board.
25 POWER TOMAKE GRANTS AND SUBSIDIES :

(1) The Board shall disburse grants and subsidies in accordance with and at rates and on
terms sanctioned by the Government or the Commission, in respect of each industry, from time 1o
time, from the funds made avanlable by the Government or the Commission as the case may be.
The Government may. on its motion or on the recommendation of the Board or the Commission
modify or superseds the financial rates and terms variously approved by the Govemnment.

(2} The Board may reduce the rates at which grants and subsides are payable in individual
cases Lo such extent, as it thinks necessary, but shall not enhance such rates except with the prior
approval of the the Government. =

{3) Grants and subsidies shali be paid only to :

(a) asociety registered under the Societics Registration Act, 1860 (21 of 1860) or
under any other law for the time being in force in Manipur.

(b) a Co-operative Society registered under the Assam Co-operative Societies Act.
1994 (Assam Act | of 1950) as extended to the State of Manipw.

(¢} aZilla Parishad, Panchayat Samiti or Gram or Village Danchayat, established under
any law in force in Manipur.

(d) ansuthority set up under any law for the time being in Manipur ralating 10 bhoodan
or gramndan ;
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(¢) atrustcreated for public purpose of charitable or religious nature under any law for
the time being in force in Manipur;
(f) any other individual, authority or body in accordance with the approved pattern and
within the ceiling prescnibed by the C onmqsiicm orthe Government.
NOTE
“Individual” means an artisan or any other worker undertaking activities failing wathin the purview
of the Board and for which grants and subsidies are given.

26. POWERTOADVANCE LOANS :

The Board shall advance loans in accordance with the provissions of the Loan Rules for Khadi
and Village Industries made by the Commission or the Government, as the case may be, from time
to time, and in acedordance with and at rates and on terms sanctioned by the Government or the
Commission in respect of such industry from time to time, from the funds received from the
Commission or the Government as the case may be.

27. POWERTO BORROW : The Board may. with the previous sanction of the Govemnment,
borrow on the securnity of its funds or assets.

28, POWER TO WRITE OFF LOSSES :
(1) The Board may write off losses upto Rs.500/- per annum in the following cases-
(a) loss of irrecoverable value of stores or of public money due to theft. fraud. or the
negligence of individuals or other cases ;
(b) loss of imecoverable advances other than loans ; and
(¢} deficiency and depreciation in the value of stores subject to the conditions -
(i) that the loss does not disclose a delect of system, the amendment of which
requires the order of the Government :
i2) The Board shall ke suitable action against the person responsible for the loss and send
areport to the Government on the action taken.
Exception :
Nothing contained in this rule shall apply to losses occasioned by irrecoverable
loans. Sanctions of the Government shall be obtained before such losses are written ofT.
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29. THE CUSTODY OF COMMON SEAL :

The Common Seal of the Board shall remain in the custody of the Secretary of the Board.
30, The procedure of payment, deposit, investment, on behalf of the Board

(@) All pnyments by the Board if exces of Rs. 25/- in each case shall be made by cheque.

{b) The Cheyues and all orders for making investment or withdrawal of the same or for
deposit in any other of the funds manner of the Board shall be signed by the Chief
Execuuve Officer provided the transaction does not exceed Rs. 100/« in each case ;
where the amount exceeds Rs. 100/~ two person in the following manner, may be
authorised to sign the Cheques : -

(i) The Secretary of the Board or when he is not available the Chairman, and
(@) The Chiel Executive Officer or when he is not available the Chiel Accounts Officer.

(¢) Placing of money belonging to the Board in fixed deposit and their investiment or

withdrawal in any other manner shall require prior approval of the Board.

FORM NO. 1
| SEE RULE 16(2) |
Programme of the Work.
1. Particulars of the schemes or works which the Board proposes to excute during the next
following year.
2 Particulars of the undertakings which the Board proposes to organise during the following

Areas selected.

Manner in which the scheme/the works/the undertakings are to be camied out.
Whether the areas selected are suitable for the purpose

Staff and servanis already emploved.

Additional staff and servants 1o be employed during the year.

Lstirated expenditure.

rﬁ?ﬂﬂ?h"‘r‘“?ﬂ‘é

Estimated recerpis.
10. Schedule of the staff and servants.
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FORM NO. 1l
| SEE RULE 16 (3) |
Supplementary programime of work.

Particulars of additional schemes or works which the Board proposes 1o execute during the
next following year.

Particulars of additional schemes/works/undertakings which the Board proposes to organise
during the following year.

Areas selected.

Manner inwhich the additional schemes/the works' the undertaking are to be carried out.
Whether the area selected is suitable for the purpose

Additional stafl and servants to be employed for the scheme during the year

Estimated expenditure of supplementary programme.

I=stimated receipts of supplementary programme.

Schedule of additional staff.

. Reasons and full justifications for the supplementary programme.

FORM NO. II A
[SEERULE 16 (4) |
Alteration of programme/work
Name of the schemes.
Introduction.
Changes (a) administrative.
(b) technical.

Benefit derived or expected in respect of employment, production. progress and follow up

programme.
Remarks.



FORM NO. 111

Budget Form
| See Rule 17(1)]
Actual of the | Budget |Actuals for| Revised estimate of the current] Budget estimate for the next
Feads iz "‘ﬂﬂ““"’ meﬁlst%l'x year 19 year 19
curent | " the pre- | Pro- Con- | Passed | Pro- C{mw Passed
year. |viousyear | [ e | mecov- | Bythe Boars | the Qov-
19119119 19 19 Finance g‘mrd emment | Finance emment
Commit- Commit-
tee (ee
1 2134 S 6 [ 8 g9 10 1 12 13
RECEIPTS
| a) Sale of Amber Charkha

b) Sale of Ambar Yarm,
c) Sale of Ambar Cloth
d) Tuition Fees.
Il Grants, elc.
a) Grant-in-aid from Manipur
Govermnmment
b) Grant-in-aid from Khadi
& V1 Comm
c) Additional grant
d) Other sources
e) Development programme
f) Constribulion from
g) Subsidy from
. Misceliansous
a) Interest
b) Misc. other receipls
IV Cebts, deposits & advances
a) Loans from the Gavt
b) Loans from ather scurces
c) Deposits
di Advances
Total receipts -

Opening balance -
GRAND TOTAL -

Sl



FORM NO. i1l

Budget Form

[ See Rule 17(1) ]

Actual of the| Budget |Actuals for| Revised eslimate of the current| Budget estimate for the next
Pmceedlng estimate [the first six year 19 year 19
Heads hreeyears | ofthe | months of |EKP!anH-
curent | the pre- Pro- Con- Passed Pro- |Confirmed| Passed ory
year |viousyear| Posed | firmed b gased %};;he tgm remarks
Yy the the thegav- y the rd | the -
19| 19| 18 19 19 Firance %anj emment | Finance emment
Commit- Commit-
tee tee
1 2] 3| 4 5 B T 8 g 10 1" 12
EXPENDITURE
1. General Administration
(a) Pay of Officers
Eb} Pay of establishment
c) Clerks
(i) Grade IV

(iit) Technical Staff

(c) Temporary Estt.

(d}) Allowance & Hinoraria

{i) Traveliing & conveyance
allowance

(ii) Dearness allowance

{e) Contingencies, office ex-
pences & miscellaneous

2 Su?lies and services
Eai umiture grants
(b) Library grants
(c) Prize
{d) Other charges

3 Grants-in-aid elc
(@) Under grant-in-aid rules
(b) Stipens to teachers
(c) Special grants for
buildings
(d) Special grants for equip.

9l




FORM NO. Il

Budget Form
| See Rule 17(1) |

Actual of the| Budge! |Actuals for] Revised estimate of the current]  Budget estimate for the next
; eﬂ;r;_llate the first six] year 19 year 19
Heads years | ofthe | monthsof 'Elﬁ;‘ﬂ'
curent ﬂ-mPr!é- Pro- Con Passed Pro- | Confimed| Passed
year vious year gosed firmed %nu m remarks
y the by the | the Gow- the the
19| 19|19 19 19 Finance B"tlwd emment | Finance emment
Commil- Commit.
lee tee
1 2] 3] 4 5 G 7 8 9 10 " 12 13
4 Devdiopment programme.

5 Scholarships and stipends
6. Works

(a) Buildings

(b) Repares

T Miscellaneous

{a) Costof audit

{b) Grant for encouragement
to spinners and weavers

(c) Grant-in-aid to__
(1) Parishramalayas
(i) Upa-

panishramalayas

{(d) Grant to other Ambar
Charkha

(2) Miscellaneous and
unforeseen charges

(N Miscellaneous refund

B Loans

Ll



FORM NO. IV
Supplementary Budget Form
[ See Rule 17(2) ]

Actual of the | Budaet |Actuats for| Revised estimate of the current| Budget estimate for the next
roceeding | estimiate [the first six year 15 year 19
Heads threeyears | ofthe | manths of Pro- Caon- Paszad Pro- Confimed| Passed Explana-
curent the pre- g;:seﬂ firmed b ased the %c E:ll’y
year | vious year the by the | the L‘!m;- y the oard | the Gev- |remarks
19| 19 | 19 19 19 E1ﬂ3HC_E rd emmaeant Flnﬁnﬂ_e emment
Commit- Commit-
lea iee
1 213 |4 5 6 T B 1] 10 11 12 13
RECEIPTS
I. (2] Sale of Amber Charkha

{b) Sale of Ambar Yamn
{c) Sale of Ambar Cloth.
{d) Tuition Fees.
Il. Grants, etc.
(&) Grant-in-aid from Manipur
Government.
{b) Grant-in-aid from Khadi
& V1. Comm.
{c) Additional grant.
{d) Other sources
{e) Development programme
{f) Constribution from
{g} Subsidy from
Il Miscellaneous
(a} Interest
{b) Misc. other receipts
IV Debts, deposits & advances
{a) Loans from the Gowt
{b) Loans from aother sources
(c) Deposits
EXPENDITURE
Genaral Administration
{a) Pay of Officers
{b) Pay of Establishment
(i} Clerks
(1) Servants
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FORM NO. IV
Supplementary Budget Form
| See Rule 17(2) ]

Actual of the| Budget | Actuals for] Revised estimate of the current|  Budget estimate for the next
ing | estimate| the first sid year 19 year 19
Heads hreeyears | ofthe | months of |Explana-
curent | the pre- Pgd ﬁm Pats'seﬂ P;{;-d Ccénw Pagsed re ﬁcl:ar':rhs
year Vious year y the by th m{gm y the B‘tr}afd ﬂ'IE(gUU*
19] 19|19 18 19 Finance B?:-ard emment | Finance emment
Commit- Commit-
tes lee
1 213 4 5 [+ 7 B 9 10 1" 12 13
1.(iil) Technical Staff
(c) Temporary Establishment
(d) Allowance & Honoraria.
(i) Travelling & conveyance
allowance.
(ii) House rent and Other
Allowances
(iii) Deames allowances
(c) Contingencies, office

expenses and misc.

2 Supplies and services
{a) Furniture grants
(b) Library grants
{c) Prizes
(d) Other charges

3 Grant-in-aid rule
(&) Under grant-in-aid etc
(b) Stipend to teachers
{c)Special grants for buildingg
(d) Special grants for equip -
ment.
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FORM NO. IV
Supplementary Budeet Form
[ SeeRule 17(2) |
Actual of the| Budget |Actuals for! Revised estimale of the current]  Budge! estimate for the next
Heuds P E:.EI- e&t;rt?a’m tl"reflrm!lstéc year 19 year 19 e
ars | ofthe | mo f ke
! curent mg prsa? Pro- Con- Pagsad F'n:é-d w‘ Pagsed myk
- firmed A remarks
year |viousyear| EUSC | o iha | theor- the | Bosd | teCov-
19| 19| 19 e 19 Finance Ezmd emment | Finance emment
Commit- Commil-
lee tea
1 2] 3| 4 5 6 i 8 g 10 1" 12 13
4 Development programme
5. Scholarship and stipends
6 Works
{a) Buildings Repairs
7 Miscellaneuos
(a) Cost of audit
(b) Grant for encouragement
to spinners and weavers
{c) Grant-in-aid to -
(i} Parishramalayas
(1) Upa-panshramailayas
{(d) Grant lo other Amabar
Charkha
(e) Miscellaneous and unfore
seen charges
(f) __Muscellaneous refund
8 Loans

0t
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FORM NO. V
|See Rules 22 (1)]
ANNUAL REPORT
Introductory
(a) Name of the Scheme/works/undertakings (Industrywise)
(b) Bnefdescription.

(¢) Scheme'works'undertakings as in operation during the current year.
(1  Administrative aspects.
(@) Training aspects(Training etc.)

(d)  Progress of the Scheme and Programme for the next year with special reference
to training of personel and Five Year Plan.

Changes in connection with the Board, if any.
Meetings of the Board and Standing Committees.
Administrative review.

General remarks.

LA L L L



FORM NO. VI
[ See Rule 17(2))
Form of Quaterly report

SINoy Nameofthe | Brefdescrip- | Amountof | Amounts | Amounts Totai Balsnce of | Psosition | Progress | Brpad
schemes tion of the grantsanc- | drawn drawn amount grant ofthe made out line
schems works |tioned for the| during the |durngthe | drawn availalve |schemeat | dungthe | ofthe
orundertak- lschemewith | endofthe | quarter | (Col58.) forex- |theendo! | quarer pro-
ings. Govtorder | previous penditure | the Provi- (into gramme
Noand date | quarter bus quarter |  figures) | for the
(into next
figures) quarter
1 2 3 - 5 6 7 8 9 10 11




Details of ""Pay of Establishment"

SINo| Name and des- | Sanction pay of the post | Actua pay for| Increment faiiing due within the | Special pay | Total provi- | Remarks, if
cription of the the year at year orother | sionforthe any
member of the rate allowance year e
Staff Min- | Maxi- | Actual | column3(c)| Dateof | Rateof |Amountol| classedas | totalof
mum  fmum (b)| payof increment | increment | increment pay column 4.5
(a) the post El {b) [orthe (c)and 6
dueon year
1st April
next
year (c)
1 2 3 4 5 G 7 8

£C



FORM NO. VI

( See Rule 19)
Annual Statement of Accounts
Receipts (heads) | Budgetestimate | Previousyear | Yearofaccount| Expenditure | Budget estimate Year of account
as in the budget) 19 91 (heads as in 19 19
Budget)
1 2 3 “ 5 6 7

N.B. - The opening and closing balances of this account shall agree with the opening and closing balances of the

Cash Book for the months of April and March, respectively

Manipur Khadi & Village Industries Board.

L4



FORM NO. VI
{ See Rule 18)
CASH BOOK

RECEITTS DISBURSEMENTS
Datel ltemaof | Particular Amount Inlaisof | Date | Voucher | Towhom Hudget Amount Initsals of
Sl No. MESPONS)- o it Paﬂw.u- head to E5POMNS.
ble author- SiNo 3' which ble author-
Cash | Bank ity el Cash | Bank ity
Opening Opening Rs.
I Rs Rs bale Rs. 5

§T
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FORM NO. IX
|See Ruyles 18]
Subsidiary Aceount to Cash Book
Name of the Scheme
Period of Scheme.
Recurring liability
Non-recurring liability.
Sanctioned vide
Total
Details, if any
DISBURSEMENTS
Amount Initials of
Date ‘umm"' T"m”"“'“ Particulars resnonsible
Cash Bank authorirty
Camd
over
FORM NO. X (PART-I)
(See Rule 18)
Classified Abstract of Receipts. 19 19
April May March
SI| Headof Progressive Progressive| Remarks
Nel Account | Vou- | Amount| Vou- | Amount Total Vou- |Amount Total
cher cher cher
No. No Ng
Rs. Rs. Rs.




FORM NO. X ( PART I1)
{ See Rule 18)
Classified abstract of disbursement for

Se- |Head of |Onginal] Grant modiification | Final | Outlay Transaction for the year Armount Fmgrm] Femarks
rial jaccount during the course | grant at| to the tatal
No. of the year the end | end of Apil May WH?E
i ofthe |previous Progre-
Authority| Amount [ oo 170! Vou-| Amount Wlkrmxt st e
and | addition brought cher cher total
particu- or forward No No.
lars deduc-
tion
Rs. Rs. Rs. Rs. Rs. Rs. Rs.

L



Register of securities for the period from

FORM NO. X1
{ See Rule 18)

58 ¢

Date of
purchase|

Particu-
lars of
securties

Amount

Purch- | Face
ase | value
value

Safe
cuslody

Receipt
No.

Realization of Interesi

Interest due
Due | Amount| Date
date of
interast
due

Amount
receved

Initials of
Account-
ant

Date

Amount

Initials of
Account-

Remarks

8T
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FORM NO. XII
Seerule 18
Receipt for payments to the Board
(counterfoil) Manipur Khadi & Village Industries Board
Bock No..........Receipt. ........... Book NO....ccccovvvniiiivncccccnes. N PIACE.....coovviriinns
O Date.............18.....
Receipt from. Receipt from......coooiiei e T
T
REon on account of Rs on account of....... :
N
s
F
E
R
Cachier Secretary, Cachier and A Secretary,
and Ac- Manipur Khadi Accountant g8  Manipur Khadi
countant and Village L and Village
Industries Board g Industries Board
FORM NO.XIII
(Se Rule 18)
Register of Cheque Books
No of cheque Ihitials of the Secrd-  Date of Dated initails of the Accountant for having
books tary completion receved and examined the counterfoil




FORM NO. XIV

( See Ruie 18)
Register of Stock of Receipt Books
Date New Book received
From whom No.anddateof| No of books No. of receipt Nos borne by Nos borme | To whom issued
received the communica- (each form) forms recemved the books by the
tion with which receved recenved
received
(1) (2) (3) (4) (3) (6) ) (8)
lssues Balance in stock
No of No.of |Nosbome | Nosbome| Dated initials | No.of No.of |nos borme| Nos bome | Initials of the
books forms by the by the of the ac- books receipt | by the by the Secretary
issued issued books receipt countant forms books receipt
forms forms Remarks
(9) (10) {11) (12) (13) (14) (15) (16) (17) (18) (19)

0t



FORM NO. XV
(See Rule 18)
Register of Stock and Furnitures.

RECEIPTS
Si.No.| Voucher Particulars of Value No. or Dateof | Orders No or | Amountif | Dateof Dated Ba!anpe af
No. and stores and quantity issue quantity any creditin | initials of each item
date furniture ofissue | realised cash Account- after each
from sale book ant transachon

3
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FORM NO. XVI
(See Rule 18)
Register of Advance - Permanent/Temporary
Issuingl To |[Particuk|  Payments " Re-payments Date | Balance | Remarks
autho- {whom | ars of
rity {made | the | Dateof |Amount Initials
ad- |payment| paid |Date | Mode |[Amounts| ofthe
vance | ofthe account-
Advance ant
1 2 3 4 ] =] 7 8 9 10 11
Rs. Rs. Rs.

FORM NO. XVII

[See Rules 18]
Annual Account for the year 19 19 Relating to grant for------eeeeees
Receipt Expenditure
Grant Payrment

Head | Receipt - Expasa or
account|duringthe | Remarks |OriginaNet | Headof | Expendi- | savingsover | Remarks
account | turedunng net grant

year
year
Opening Rs Rs. Rs. Rs.
balance
Closing Balance
Il.  Particulars of advance, permanent and temporary, outstanding at the end of the year.
Particulars Amount

lI.  Particulars of securities etc
Particulars of securities Face value’ Purchase value Approximate market value
IV.  Particulars of closing balance
Secratary,
Manipur Khadi and Village Industries Board,

AUDIT CERTIFICATES
Certilied that the above accounts have been audited and found correct.

Auditor/Accountant General






